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Submit three copies with three copies of
the Records Retention Schedule, STD. 73.
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TO: (1) DEPARTMENT OF GENERAL SERVICES
OFFICE OF RECORDS MANAGEMENT

{2) CHIEF, STATE ARCHIVES
1020 O Street, Room 130
Sacramento, CA 95814
445-4293 or ATSS 485.-4293
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accordance with Government Code 14755, approval of the aftached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all the
factors listed in Section 1667 of the State Administration Manual.
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I hereby certify that | am authorized to act for the head of this agency in matters pertaining fo the retention and disposal of
records. (Per Section 1611 'of the State Administrative Manual.)
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